[bookmark: _GoBack]Transferring Students from one MCSD School to Another

Using the Admin login, select the tab ‘School Data’. Select ‘Manage People’.
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Your school name should be listed as ‘School’. From the ‘Role” drop down select ‘Student’. Your search can be narrowed by grade level. Click on ‘Search’.
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The next screen (not pictured) will list all students in the search. Click on the ‘School Name’ for the student you wish to transfer. 
The screen below will pop up. Select the school that the student is transferring to. This removed them from your school and adds them to their new school.
The teacher at the new school will add them to their class and the student will be ready to go. Student data will follow the student to the new school.
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Welcome, Dawn Smith

= School Data

Use the tools below to import teachers,
students, classes, and rosters from your
Student information system.

Usload Teachers- uss this tool to upload
teschers inta = schoal.

Upload Students (advanced)- use this tool
% upload muliple schools in one batch,
sutomatically adds or updates racords,
automatically transfars students.

Usload Classes- use this ool t import
teschers' classes.

Upload Class Rosters- uss this tool to
import class rosters (anrolimants of students,
into classes).

Export Students- uss this tool to sxport
Students, clean up studant data, and import
(using advancad tool).

‘Admin Reports- use this tool to run license
Consumption reports, vien and manage
chool codas and the salf ragistration queus.

|| Track Student Performance

Use these links to analyze your student's performance on classroom assignments.

Classroom test results by teacher Classroom reports by school
Export test scores data Export mastery data

Success & Tracker™
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school: ALLEN ELEMENTARY SCHOOL
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User name: Refresh Students
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Transferring a student.
- removes the student from the current school
- removes the student from all classes and groups in the school
- releases alllicenses currently consumed by the student
- adds the student to the new school

When the transfer is complete, teachers at the new school will be able to add the student to their classes and groups by selecting
the student from the school roster.

To transer thisstucent to ancther school,ante the schoof new 212 coc, ighlhtthe new school,and clck Transter,

Enter Zip code:
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